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Welcome to
Carlton le Willows
Academy

Hello and
Welcome!
Hello year 6 and welcome to Carlton le Willows Academy. Starting
secondary school is a special time for anyone. You may be feeling
excited and nervous about starting a new school but hopefully you
don’t have too many worries. At some point during the summer
term Mr Walker (Year Leader for year 7) and house leaders will
be visiting primary schools to meet with you to give you an
opportunity to ask questions about the school and for us to tell
you about all the exciting things that are waiting for you at
Carlton le Willows Academy. As in previous years, the summer
term is a time when you would have visited us on an induction day
so that you could spend some time in the school meeting your
tutor and some of the other teachers and pupils you will be
working with next year. Unfortunately this has not been possible
and so to help you understand what awaits you here at CLW and to
hopefully answer some of your questions we have put together
some information for you to read through.
When you begin with us in September there will be lots of staff
and pupils on hand to make sure that you settle in as quickly as
possible. In your first few days you will be spending some time
getting to know where everything is and what is expected of you.
Don’t worry about getting lost or not knowing where you should be
all the time as this will all become obvious once you’ve started.
Until then stay safe!
Mr Hemstock
Pastoral Leader

A Message from Mr Walker
We’re so excited that you’re going to be the next
generation of students at Carlton le Willows! I’m
Mr Walker and as your Year 7 Leader my role is to
ensure that you have a smooth a transition as
possible as you continue your educational journey!
The other really important person for year 7’s is Miss Banister. As
your Student Support advisor she will be there to help you if you
have any worries or concerns as well as help you with day to day
issues. There is so much to look forward to as you start your
secondary education! The opportunities that will be on offer in
school will mean that whatever you enjoy you’ll be able to develop
your passion under the guidance of enthusiastic, highly skilled
teachers and staff. You’ll also be in a tutor group and your tutor
will ensure that every student has the support and opportunities
they need in order to be successful throughout their school
journey. As well as being in Year 7, you’ll also belong to one of
our four houses; Ash, Birch, Cedar and Oak. You’ll have the
chance to earn individual Character Points, which also contribute
to the goal of being crowned HOUSE CHAMPIONS at the end
of the school year! So welcome to Carlton le Willows, a fantastic
place where you can realise your true potential in whatever area
of the curriculum or your life you have a passion for! Enjoy the
last few weeks of Year 6, have a great summer holiday and we
look forward to welcoming you through the doors in September!
Mr Walker
Head of Year 7

Houses and Tutor Time

At CLW we have four houses; Ash, Birch, Cedar and Oak. Each tutor group
has pupils from all four houses in it. Tutor time lasts for 15 minutes every
day meaning you will see your tutor every day. Your tutor is the first point
of contact if you have concerns or worries about school and they will help
you with any problem that arises. In tutor time you will do a variety of
activities such as literacy, current affairs, careers, teambuilding and
character pillars work.
There are approximately 360 pupils in each house. Once a week you will
have an assembly where all pupils meet together with their year leader to
celebrate success and share important news. This year we have had virtual
assemblies but we are hopeful that houses and year groups will all be able
to meet in person when we return in September. Each house competes
against the other houses throughout the year in a variety of competitions
to decide who the ‘Champion House’ is. Each house has a team of house
captains and junior captains who help your house leader and all the tutors
to run house activities and competitions.
In addition to house captains we have diversity champions who are also
there to help you. We have school councillors who are there to represent
you and put forward your views about the school to members of staff.

Student Support
Student support advisors are there to help you with any worries
or concerns that you may have during your time at Carlton le
Willows Academy. You may need to go to student support for a
variety reasons such as feeling unwell or when you need to contact
home.
There are student support offices in east and west.
Student support advisors work with all year groups to make sure
that everyone is happy in school. They work with class teachers,
tutors, house leaders and year leaders to ensure that you are
making good progress in your lessons and that you are building
good character. Our character pillars are enthusiasm, purpose,
determination, optimism, kindness, gratitude, curiosity and
professionalism. Points are awarded when you show good
character in these areas.

The School Day
The school day at CLW is a busy one. All lessons are double
lessons. You will see your tutor every day for 20 minutes and you
will have a 20 minute break in the morning. Lunch time is 30
minutes long. There is a movement time of 5 minutes between
lessons.
Lesson 1 starts at 8:30
a.m. Pupils arrive at 8:25
so that they are ready

The School Day

8:30am – 10:10am

Lesson 1/2

on time. The first
register of the day is
taken at 8:30.

10:15am – 10:35am

Tutor time

Morning break – time to
10:35am – 10:55am

Break time

11:00am – 12:45pm

Lesson 3/4

12:45pm – 1:15pm

Lunch time

1:20pm – 3:00pm

Lesson 5/6

meet your friends, have
some food or play some
games.
You can have lunch in the
dining hall. We have a
cashless system. This
means you will have an
account which your
parents put money into.
You will pay for your
food with your
fingerprint!

Lessons and Tutor Time
There are three double lessons a day as well as tutor time. You
will follow a timetable of lessons throughout the day. The
subjects you will study are:
 Maths
 English
 Science
 Languages
 History
 Geography
 Religious Studies
 Character Resilience
 Art
 Music
 Design Technology
 PE
 Drama
 Computer Studies
In tutor time you will do lots of different activities which
include:
 Weekly assembly
 Careers
 Character work
 Numeracy
 Literacy
 Current affairs
 Teambuilding
 Cake day

What are you looking
forward to?

What are you worried
about?

Finding Your Way Around
West Building

Ground Floor

Finding Your Way Around
West Building

First Floor

Finding Your Way Around
East Building

Ground Floor

Finding Your Way Around
East Building

First Floor

Don’t Worry
It’s quite natural to be nervous and have
worries about starting secondary school.
At CLW you’ll have everyone in your tutor
group as well as your tutor, student support
advisors, house leader and a team of house
captains and junior captains on hand to help
with any problems you may have.
At CLW we all help each other.

The Rules
To help you get through the day we have some simple rules that
everyone follows.

You Decide

At CLW we reward good progress and
behaviour with character points. You
can earn a character point for different
things:
 Curiosity – trying, creating and exploring new things
 Purpose – striving for excellence
 Determination – overcoming setbacks
 Enthusiasm – participating positively
 Kindness – showing you value the differences in others
 Optimism – believing in a bright future
 Gratitude – making a positive gesture or comment
 Professionalism – being ready to learn
Awards are given when you reach the following number of points:
Bronze Certificate – 50 character points
Silver Certificate – 100 character points
Gold Certificate – 125 character points
Platinum Certificate – 150 character points
Head Teacher’s Character Certificate – 200 character points
Governor’s Character Certificate – 250 character points
Throughout the year we have character awards assemblies where
pupils receive special awards in the eight areas mentioned above.
There is also the Josh Dale Friendship award.
You will be given a character card for you to record the character
points you receive from your teachers.

Staff will sign your
character card
when you display

good character in
lessons and around
the school site.

House Competitions
There are lots of house competitions for you
to enter. These run throughout the year and
give everyone the opportunity to earn valuable
house points for their house.
Some competitions earn the winners 100 points
while some can earn 200 points.
These are just some of the competitions:
Dodgeball

Literacy

Science Inventions

Teambuilding

Poetry

FIFA

Engineering week

Languages

Christmas card design

12 Days of Christmas

Black History Month

Pi day

Tug of war

le Willows Got Talent

Tower challenge

Kindness week

Bake off

Sports day

House points are also awarded each term for attendance.

Discipline With Dignity
Sometimes pupils make the wrong choices. To help pupils make the
right choices at CLW we use ‘Discipline With Dignity’.

Uniform
Uniform standards at CLW are very high. To help
you keep your uniform to a high standard you will
be given a uniform smart card. Any issues with your
uniform will be recorded on your card by staff.

Item

Guidance

School blazer

Compulsory for all students.

School tie (House colours)

All students must wear a tie fastened to top button.

Black trousers or
Black pleated skirt

School coat

Skirts to be worn no shorter than knee length. Trousers
must be secured around the waist, with a plain black belt
if necessary and under garments must not show. Tight
fitting stretch materials and trousers with zip side
pockets are not allowed.
To be worn buttoned up to the neck and be long enough
to tuck into trousers or a skirt.
Branded school jumper can be worn in addition to the
blazer, but not as an alternative to it.
To be flat and polished. No boots, canvas or trainer style
footwear.
Coats should not display any large emblem or writing.

Black tights or black or
white school socks

Black tights or white socks to be worn with skirt. Black
socks to be worn with trousers.

White shirt
School navy blue V-neck
jumper
Black school shoes

The following items are not permitted:
•
•
•
•
•
•
•
•
•

Jewellery
Nail varnish, gel/acrylic nails or visible make-up (light foundation make-up is
acceptable)
Aerosols (use of roll-on deodorants is acceptable)
Trainers, high or stiletto heeled shoes/boots, sling back or toeless shoes, canvas
sandals or flip-flops
Leggings, footless or patterned tights, fashion skirts/trousers
Coloured or lettered undergarments, which are visible through the shirt
Fashion accessories for example wide and large buckled belts
Fashion hair accessories other than a plain black hair band or hair ribbon
Leather or denim clothing of any sort, soft collar or polo shirts, hoodies, tracksuit
tops, sweatshirts or other similar sports or designer clothing

PE Kit

The purpose of your Smart Card
is to make sure that you have
the correct uniform and
equipment.

Mobile Phones
At Carlton le Willows we
understand that mobile phones
are important for pupil safety
when travelling to and from
school. However there are strict
rules on the use of mobile
phones.
Mobile phones must be switched off and kept out of sight at
all times when on the school site. The consequences for a
breach of this rule or for incidents of misuse are explained in
the table below. All other types of internet ready device, such
as smart watches, are banned from school.

If this happens

We will

A pupil is found not to have switched
off their mobile phone or it is seen or
heard on campus.

Confiscate the device and the pupil will be issued
with a C5 (one day in isolation). Parents can
collect the device at the Friday drop-in by adult
only.

The same pupil breaks the rule again. Confiscate the device and issue the pupil with an
exclusion for a fixed period together with mobile
phone ban. Parents will also be invited into school.
An incident of mobile phone misuse
at school, for example cyber bullying
or taking images or a video.

Confiscate the device and issue the pupil with an
exclusion for a fixed period together with mobile
phone ban. The pupil’s parents will be invited into
school.

A serious incident of mobile phone
misuse at school, for example
repeated cyber bullying or taking
images or a video and then, without
consent, sharing it online.

Confiscate the device and issue the pupil with an
initial exclusion for a fixed period, whilst
consideration is given about whether or not the
incident merits permanent exclusion.

A Message From Your
House Leader

Mr Macdonald
Head of Ash House
]

Hello to my new Ash pupils.
You are making one of the biggest journeys of your life,
coming to secondary school and you are going to join a
great House-Ash. We have an excellent set of tutors who
will help you with the move from primary school to
secondary school and help meet all of the challenges that
you will face and overcome. The house and indeed the
school want everyone to try in everything and be the best
that you can possibly be. This is in the classroom, the
playing fields, doing homework or helping others around
the school. There are lots of House competitions from the
tug of war to a science competition. You will get the chance
to show how capable you are as you develop into young
adults. Working together we can achieve a great deal and
push each other to succeed. I look forward to meeting you
all.
Mr Macdonald

A Message From Your
House Leader

Mr Marshall
Head of Birch House
Hello and welcome to Birch house! I am Mr Marshall, your Head
of House. You are joining the home of the best and brightest that
Carlton le Willows has to offer. Birch House has long been one of
the most successful and hard-working houses and we always do
our best to win the House Championship (2 wins in 3 years). We
know that moving up from a primary school to a big secondary
like ours can be an exciting and scary experience so all in Birch
will help in getting you used to the new routines and large
campus we have here. The members of your tutor group will soon
become your firm friends and with Birch enthusiasm we will
continue to push each other on to great things. Throughout the
year we will take part in many different competitions from Art
and Drama to dodgeball and tug of war, even Fifa knockout
tournaments, we always push each other to do our best so that
Birch has the best chance of lifting the House Championship
trophy. Through everything you do I look forward to seeing you
develop into individuals with amazing character. You will be
professional, purposeful and determined in your lessons, kind and
grateful for the opportunities and others around you, optimistic
and curious for what the future holds. Above all else, I look
forward to watching your enthusiasm grow as you embrace all of
the opportunities we have to offer. I look forward to meeting you
in September and witnessing the great things we will all do in
Birch House together!

A Message From Your
House Leader

Mr Walker
Head of Cedar House
Welcome to the only House at Carlton le Willows that you will ever
need! The one and only CEDAR HOUSE! These last few months have
been a very difficult, strange time for all of us. Even more so for you.
You are the first students in a generation to experience moving from
primary school to secondary education without a full transition
experience. That's fine though, because YOU'RE AWESOME!! Be
assured that the future is very bright for you!! We are very much
looking forward to you starting at Carlton le Willows and hope that
you are excited, as well as being a little bit nervous! That's ok, it's
because you CARE that you're feeling those emotions! Whichever
tutor group you find yourself in come September, you are guaranteed
the BEST care in all of CLW - the Cedar tutors are a fantastic bunch of
people who will be your guide and support not only during your first
few weeks at the academy, but also for your entire journey through
school. The amount of opportunities that you will be able to
experience when you join the CLW family is amazing! Whether you
love sport, drama, music, art, science, maths, English, geography,
history, I.T., D&T or languages, there is so much on offer for you to
get involved in with like- minded, new friends! So, enjoy the summer
and get ready for the next exciting step in your life! Being part of
CEDAR house at Carlton le Willows Academy!!
Mr Walker

A Message From Your
House Leader

Mr Miller
Head of Oak House
Hello everyone, I’m Mr Miller. Welcome to the best house at Carlton le
Willows (Oak of course). We all know the move from Primary School to
Secondary School has been a huge roller coaster ride so far with
having so much time to wait between finishing primary school and
starting secondary school. We know it might be scary but you have
nothing to fear. The tutor group that you find yourself in when you
arrive in September will be full of caring students ready to welcome
you and show you the ropes. Along with this, the lovely tutors and
staff from the mighty ‘Oak Giants’ are here to help if you are ever in
need. Whilst priding ourselves on being extremely helpful we also
pride ourselves on the being the best you can be. We know you can
be! It is important you show how professional you can be in your
lessons and that you are being as enthusiastic as you can be. As a
school, we want you to create long-lasting memories and for you to
have a fantastic time here at Carlton le Willows as you develop into
young adults. There are a huge amount of house competitions for you
to get stuck into such as dodgeball, tug of war and also science
competitions. Don’t worry if it’s something you have never tried
before, just have a go! Just you being there is showing determination
and character. We cannot wait to see what you are capable of. As
much as it may be nerve-wracking when starting secondary school, we
do hope you’re excited as us to see you in September.
Mr Miller
Head of Oak House.

A Message From Year 7
To the year 6’s,
In these weird times, I thought I would give you some top tips
on starting secondary school because I know for me it was
difficult walking into the unknown. In normal circumstances you
would have an induction day to get to know your form and meet
some new people. Obviously, you won’t be able to experience that, so I decided to
help you with these top 5 tips.
1. Don’t be shy.
The worst possible thing you can do is not being open to making new friends.
Even though you have your current friendship group it is always a good idea
to get to know other people too.
2. Don’t worry about getting lost.
The teachers understand that you are in a new environment and won’t punish
you for being late to class within the first week or two. Everyone will be in
the same boat so don’t be afraid to ask someone who might know where to go.
3. Put your hand up lots.
Raise your hand if you know an answer. It doesn’t matter if you don’t know it
the teacher will be happy you tried. First impressions count and if they see
you are willing to learn that will please them and you.
4. Be positive.
Having a positive outlook on everything makes things so much more bearable,
getting things wrong is how you learn and there is no shame in that. Being
positive helps you stay happy and makes everyone around you happy too. Don’t
be negative, be positive.
5. Have fun.
There is a lot of work involved and a lot of new things to wrap your head
around but having fun is what makes it all worthwhile. Yes, you must knuckle
down and focus in lessons but there is no harm in having a laugh at break or
lunch with your friends. If you don’t your school life can become miserable
quickly.
Those are the things I found important to keep me going, at first there is no doubt
you will find it a bit scary but after a few weeks you get used to it and everything
become normal again. Hope you are all finding lockdown OK.
Hannah J
Current year 7

Your First Day At Carlton le
Willows Academy
Your first day at Carlton le Willows
Academy will be on Monday 6th
September. On that day year 7 pupils will
be the only pupils in school. This is so
Academy staff can be solely focused on
ensuring that your first day at the
Academy runs smoothly.










You will need to arrive at school for 8.25am. You will be met by members of
the Academy’s senior team at the main Wood Lane entrance and also the
gates on Burton Road and directed in to the school building.
You will meet your form tutor face to face and meet members of our senior
leadership team as well as house leaders and student support advisers.
During the day you will be doing a range of activities to help you get to know
your tutor and to help you learn your way around school.
Your parents will receive information about lunchtime arrangements in the
coming weeks.
You will need to be in full school uniform with the correct house tie (Ash ties
have green stripes, Oak are red, Cedar are purple and Birch are silver).
You should bring your school bag containing basic equipment which is
compulsory for all students: a pen (black ink), pencil, pencil eraser and ruler.
The school day ends at 3 p.m. Make sure you know where to wait if you are
being collected at the end of the school day.
All pupils will return to the Academy on Tuesday 8th September. On this day
you will meet the rest of your tutor group and some of your new teachers.

All the staff at Carlton le Willows Academy look forward to meeting
you when the new term begins in September. Until then we all hope
that you have a wonderful summer!

